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Policies, Practices, and Procedures 
 

The indicator for Significant Disproportionality in Discipline in Ohio’s Special Education 
Performance Profile (2024-2025) focuses on identifying and addressing significant 
disproportionality in in-school suspensions of more than 10 cumulative days among Black 
students with disabilities, using risk ratios to compare their suspension rates to those of students 
with disabilities of other races.   
 
Below, please find Sandusky City School’s Policies, Practices, and Procedures that reflect our 
compliance with the Profile Indicator. 

 
Policies 

●​ Student Conduct Policy:  This ensures that students are aware of expected behaviors, the 
consequences for misconduct, including serious offenses, and are subject to consistent 
disciplinary procedures designed to maintain a safe and respectful learning environment. 

●​ Student Suspension Policy:  The policy ensures that students facing suspension are given 
due process, access to missed assignments, and the right to appear, while promoting 
alternative to mental health support, especially for younger students and non-serious 
offenses 

●​ Emergency Removal of Student Policy:  Ensures that students facing emergency removal 
are protected by prompt notice, an opportunity to respond, and due process if further 
disciplinary action is pursued. 

●​ Student Expulsion Policy:  This specifies that only the Superintendent may expel the 
student for serious misconduct and ensures the student is granted due process, the right to 
appeal, access to behavioral support services, and protection from expulsion for 
non-serious offenses or unexcused absences. 

●​ Student Due Process Rights Policy:  This ensures that students are treated fairly in 
disciplinary actions by guaranteeing equal access to due process, including timely notice, 
a chane to be heard, and an impartial hearing. 

●​ Equal Educational Opportunities Policy:  This ensures that all students have equal access 
to educational opportunities and school activities, free from discrimination based on 
personal characteristics or status. 

●​ Nondiscrimination Policy:  This ensures that students are protected from discrimination 
and retaliation in all school activities, with access to clear reporting procedures, prompt 
investigation, and appropriate action to maintain a safe and respectful educational 
environment. 

●​ Positive Behavioral Interventions and Supports (Restraint and Seclusion) Policy:  This 
policy ensures that students receive positive behavioral support through a structured 
framework promoting, safe, respectful interventions, while restricting the use of physical 
restraint and seclusion to only necessary situations that poise immediate harm, with 
trained staff, ongoing monitoring, parental notification, and clear procedures that protect 
the student’s safety, dignity, and rights. 

 
 

 



 

District Procedures and Practices: 
1.​ A system of analysis to address student discipline to include infractions, cumulative 

discipline, and removals 
○​ Procedure:   

■​ A common Referral System is utilized districtwide. 
■​ A Discipline Hub is utilized districtwide. 
■​ The Student Handbooks delineate Conduct and Disciplinary Information 

○​ Practice: 
■​ District administrators and teaching staff are trained on the Referral 

System. 
■​ District administrators are trained on the use of the Discipline Hub 
■​ Data from the Discipline Hub is included in district Ohio Improvement 

Processes. 
■​ The Student Handbook informs both the student and the home of the rules, 

regulation, and policies of the building; and it promotes a spirit of mutual 
cooperation between the school and the home, making the students’ 
educational goals more attainable, because every student has the 
opportunity and responsibility for his/her own learning and behavior. 

2.​ Systems to address in-school suspensions 
○​ Procedure: 

■​ A common Referral System is utilized districtwide. 
■​ A written Manifestation Determination Review (MDR) Checklist is 

utilized.  The MDR Checklist has seven (7) written steps that are then 
further delineated in detail within the MDR Checklist. 

●​ Step 1:  Confirm Need for MDR 
●​ Step 2:  Schedule MDR Meeting (IEP Team) 
●​ Step 3:  Gather Information for the MDR 
●​ Step 4:  Complete MDR-Determination of the relationship of the 

behavior of concern to the student’s disability 
●​ Step 5:  If the Behavior is a Manifestation, or, if the student is 

removed to an Interim Alternative Education Setting 
●​ Step 6:  Documentation 
●​ Step 7:  Recommendations for Expulsion 

■​ A written Interim Behavior Action Plan (IBAP) is utilized districtwide, 
and specifies how the student will receive their special education services 
while in BIA, following BIA placement a total of 8 school days or more in 
the school year.   

■​ The Student Handbooks delineate Conduct and Disciplinary Information 
○​ Practice: 

■​ District administrators are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ Student Services professionals are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ The Student Handbook informs both the student and the home of the rules, 
regulation, and policies of the building; and it promotes a spirit of mutual 
cooperation between the school and the home, making the students’ 
educational goals more attainable, because every student has the 
opportunity and responsibility for his/her own learning and behavior. 

3.​ Systems to address out-of-school suspensions 
○​ Procedure: 

■​ A common Referral System is utilized districtwide. 

 



 

■​ A written Manifestation Determination Review (MDR) Checklist is 
utilized districtwide.  The MDR Checklist has seven (7) written steps that 
are then further delineated in detail within the MDR Checklist. 

●​ Step 1:  Confirm Need for MDR 
●​ Step 2:  Schedule MDR Meeting (IEP Team) 
●​ Step 3:  Gather Information for the MDR 
●​ Step 4:  Complete MDR-Determination of the relationship of the 

behavior of concern to the student’s disability 
●​ Step 5:  If the Behavior is a Manifestation, or, if the student is 

removed to an Interim Alternative Education Setting 
●​ Step 6:  Documentation 
●​ Step 7:  Recommendations for Expulsion 

■​ A written Manifestation Determination Review- Processing Form is 
utilized by Student Services administrators following Manifestation 
Determination Review Meetings.   

■​ The Student Handbooks delineate Conduct and Disciplinary Information 
○​ Practice: 

■​ District administrators are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ Student Services professionals are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ The Student Services Director or Student Services Coordinator attends all 
MDR meetings, and completes the Manifestation Determination 
Review-Processing Form to document provision of special education 
services.   

■​ The Student Handbook informs both the student and the home of the rules, 
regulation, and policies of the building; and it promotes a spirit of mutual 
cooperation between the school and the home, making the students’ 
educational goals more attainable, because every student has the 
opportunity and responsibility for his/her own learning and behavior. 

 
4.​ Restraint and seclusion practices, including staff training 

○​ Procedure: 
■​ Annually, staff review Restraint and Seclusion training information within 

our Public School Work platform. 
■​ Positive Behavioral Interventions and Supports (Restraint and Seclusion) 

Policy and Practices are reviewed  
■​ Crisis Prevention Institute (CPI) 

○​ Practice: 
■​ Annually, Public School Work training is completed 
■​ Crisis Prevention Institute (CPI) training 

5.​ A comprehensive system to support students with disabilities through the use of 
Manifestation Determination Review (MDR), Functional Behavior Assessments 
(FBA), and Behavior Intervention Plans (BIP) 

○​ Procedure 
■​ A common Referral System is utilized districtwide. 
■​ A written Manifestation Determination Review (MDR) Checklist is 

utilized districtwide.  The MDR Checklist has seven (7) written steps that 
are then further delineated in detail within the MDR Checklist. 

●​ Step 1:  Confirm Need for MDR 
●​ Step 2:  Schedule MDR Meeting (IEP Team) 
●​ Step 3:  Gather Information for the MDR 

 



 

●​ Step 4:  Complete MDR-Determination of the relationship of the 
behavior of concern to the student’s disability 

●​ Step 5:  If the Behavior is a Manifestation, or, if the student is 
removed to an Interim Alternative Education Setting 

●​ Step 6:  Documentation 
●​ Step 7:  Recommendations for Expulsion 

■​ A written Manifestation Determination Review- Processing Form is 
utilized by Student Services administrators following Manifestation 
Determination Review Meetings.   

■​ The Student Handbooks delineate Conduct and Disciplinary Information 
○​ Practice: 

■​ District administrators are trained on the use of the Manifestation 
Determination Review Checklist. 

■​ Student Services professionals are trained on the use of the Manifestation 
Determination Review Checklist. 

■​ The Student Services Director or Student Services Coordinator attends all 
MDR meetings, and completes the Manifestation Determination 
Review-Processing Form to document provision of special education 
services.   

■​ The Student Handbook informs both the student and the home of the rules, 
regulation, and policies of the building; and it promotes a spirit of mutual 
cooperation between the school and the home, making the students’ 
educational goals more attainable, because every student has the 
opportunity and responsibility for his/her own learning and behavior. 

6.​ Placement decisions as part of discipline systems 
○​ Procedure 

■​ A common Referral System is utilized districtwide. 
■​ A written Manifestation Determination Review (MDR) Checklist is 

utilized districtwide.   
■​ A written Interim Behavior Action Plan (IBAP) is utilized districtwide, 

and specifies how the student will receive their special education services 
while in BIA, following BIA placement a total of 8 school days or more in 
the school year.   

■​ PR-03 Manifestation Determination Review form is utilized to complete 
all Manifestation Determination Reviews and resulting Prior Written 
Notice (PR-01). 

■​ A written Manifestation Determination Review- Processing Form is 
utilized by Student Services administrators following Manifestation 
Determination Review Meetings.   

■​ The Student Handbooks delineate Conduct and Disciplinary Information 
○​ Practices 

■​ District administrators are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ Student Services professionals are trained on the use of the Manifestation 
Determination Review Checklist and Interim Behavior Action Plan. 

■​ The Student Handbook informs both the student and the home of the rules, 
regulation, and policies of the building; and it promotes a spirit of mutual 
cooperation between the school and the home, making the students’ 
educational goals more attainable, because every student has the 
opportunity and responsibility for his/her own learning and behavior. 

■​ Through the use of the Manifestation Determination Review process, and 
as documented in the PR-03 Manifestation Determination Review and 

 



 

resulting Prior Written Notice (PR-01) form is utilized to complete all 
Manifestation Determinations.  

7.​ Policies and practices surrounding Positive Behavior Interventions and Supports 
(PBIS) 

○​ Policy 
■​ Positive Behavioral Interventions and Supports (Restraint and Seclusion) 

Policy 
○​ Procedure: 

■​ Annually, staff review Restraint and Seclusion/PBIS training information 
within our Public School Work platform. 

■​ Crisis Prevention Institute (CPI) 
○​ Practice: 

■​ Annually, Public School Work training is completed 
■​ Crisis Prevention Institute (CPI) training 

 
By implementing aligned, data-driven policies and culturally responsive practices such as 
consistent referral systems, staff training, manifestation determination reviews, and individualized 
behavior supports, we can reduce disciplinary disproportionality and ensure that students with 
disabilities, particularly Black students, receive equitable, supportive, and legally compliant 
disciplinary responses that promote their education success and well-being. 
 
 

 


